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	ACCOUNTS RULES



MEMBER’S ANNUAL REPORT (AR.50(a))
A member or a recognised LLP who or which has, at any time during an accounting period, held or received client money or controlled trust money, or operated a client’s own account as signatory, must deliver to the Society: 
(a)	a member’s annual report stating: 
(i)	the total amount of client monies held at the end of the accounting period, the level of their insurance cover, and that of the accountant reporting on the accounting period pursuant to Part F of the Rules; 
(ii)	whether the total amount of client monies held at the end of the accounting period is unusually high or low compared with the total amounts of client monies usually held during the accounting period, and, if so, what the accounting records show to be the approximate amount of total client monies usually held during the period;
(b)	a member’s special report on their discovery of any breaches of regulations involving: 
(i)	material loss to a client, or to clients, or to the firm; or 
(ii)	dishonesty or suspected dishonesty. 
A member’s annual report pursuant to AR.50(1)(a) must be delivered within six months of the end of the accounting period. 
A member’s special report pursuant to AR.50(1)(b) must be delivered as soon as practical after the discovery giving rise to it, and in any case, within three working days of that discovery. 
In delivering reports to the Society members must also provide such other information as is, or may be, material in enabling the Society to reach a decision on whether, and if so, to what extent, the Society should exercise its powers under AR.34.



SECTION 1. FIRM DETAILS
Please complete the name of the member, firm, recognised LLP or in-house practice for which this annual report is being submitted
	Firm Name :
	

	Accounting Period :
	
	to
	

	Level of Professional Indemnity Insurance Cover held
	Amount:
	£ / $:


SECTION 2.   FIRM’S NAME(S) AND ADDRESS(ES) COVERED BY THIS MEMBER’S ANNUAL REPORT.  
The name(s) under which all office(s) practise. Each address(es) at which the member(s) or a recognised LLP practise(s) must be covered by an accountant’s certificate or certificates. Please list on a separate page or pages all other offices not covered by this annual report, with reasons.
	Name(s) of Firm (if different from Section 1 above):
	

	Address of Firm (main office):
	

	
	

	
	

	Post Code :
	


 SECTION 3. CERTIFYING ACCOUNTANTS 
	Firm Name:
	

	Professional Body:
	
	Identifier / Registration Number:
	

	Firm Address:
	

	
	

	
	

	
	

	Level of Professional Indemnity Insurance Cover held by Certifying Accountants
	Amount:
	OR
	At least the minimum required by the Certifying Accountants’ professional body

	
	£ / $:
	☐

SECTION 4.	CLIENT MONIES
	Total Client Monies held as at the end of the Accounting Period:
	£ / $:

	The total client monies held at the end of the Accounting Period was:

	in line with
	unusually low *
	unusually high *

	☐	☐	☐
	that held during the accounting period
	compared with that held during the accounting period
	compared with that held during the accounting period

	which, on average, was:
	£ / $:


* please provide an explanation and further details on a separate page or pages, as required.
	This annual report should be signed and dated by the member, principal, or senior or managing partner or equivalent of a partnership or legal services body 

	

	
Date :
	

	
	

	




Signature :
	

	
	

	
Full Name of Signatory :
	

	
	(Please use block capitals)



 


	
	SUPPLEMENTAL INFORMATION (SECTION 4)
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