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	About this Form

	This form is the approved Law Society of Jersey Standard Seller Questionnaire to be completed by the Seller to give the Buyer the detailed information which will be relied upon in the conveyancing process and relating to share transfer properties.

	It is important that the Seller and the Buyer both read the notes below.

	· “Seller” means all sellers together where the Apartment is owned by more than one person;

	· “Buyer” means all buyers together where the Apartment is being bought by more than one person;

	· “Property” includes all buildings, structures and land within its boundaries and all services thereto;

	· “Apartment” includes the exclusive occupation, use and enjoyment of the apartment including any garage, parking space, store, patio and/or garden (if appropriate) as defined in the Articles of Association;

	· “Company" includes the one or more companies as referred to on pages 4 and 15 of this questionnaire;

	· “Articles of Association” means the articles of association of the Company;

	· “Company Secretary” means the company secretary of the Company as referred to on pages 4 and 15 of this questionnaire;

	· “Shares” includes the shares relating to the Apartment and related parking space and/or garage and/or store (if any) as defined in the Articles of Association.

	Instructions to Seller

	· The answers in Part 1 should be given by the Seller. If there is more than one Seller, you should prepare the answers together or, if only one Seller prepares the form, the other(s) should check and verify the answers given.

	· All Sellers should sign the form, unless there are more than two Sellers, in which case, the Sellers can authorise one Seller to sign on their behalf.

	· If you do not know the answer to any question, you must say so. If you are unsure of the meaning of any questions or answers, please ask your lawyer. Omissions or delay in providing some information may delay the sale.

	· The questions in Part 2 require input from the Company Secretary and any Managing Agent for the Property. It is your responsibility to make such enquiries of those parties as may be required in order to answer the questions. You will be responsible for any fees charged by any party whose input is required in providing answers to this questionnaire.

	· The answers you give in this questionnaire shall be deemed to be given as at the completion date. Therefore, if you later become aware of any information which would alter any replies you have given, you must inform your lawyer immediately. This is as important as giving the right answers in the first place. 

	· If the Apartment is occupied by a tenant or other third party, you should make enquiry of the tenant or other occupant before completing this form.

	· It is very important that your answers are accurate. If you give incorrect or incomplete information to the Buyer, the Buyer may make a claim for compensation from you or refuse to complete the purchase or seek to set aside the sale of the Apartment.

	· You should answer the questions based upon information known to you. You are not expected to have expert knowledge of legal or technical matters, or matters that occurred prior to your ownership of the Apartment. You are not expected to undertake any expert report or survey in order to answer these questions.  

	Instructions to Buyer

	· If the Seller gives you, separately from this form, any information concerning the Apartment on which you wish to rely when buying the Apartment, you should tell your lawyer.

	· You are entitled to rely on the replies given to enquiries but in relation to the physical condition of the Apartment, the replies should not be treated as a substitute for undertaking your own survey or making your own independent enquiries, which you are recommended to do.

	· The Seller is only obliged to give answers based on the Seller's own information. They may not have knowledge of legal or technical matters. You should not expect the Seller to have knowledge of, or give information about, matters prior to the Seller's ownership of the Apartment.

	Instructions to Seller and Buyer

	•	The information that the Seller gives to the Buyer constitutes a warranty by the Seller to the Buyer (“Warranty”). The circumstances in which the Buyer may make a claim against the Seller for any breach of a Warranty (“Warranty Claim”) are detailed in the Share Purchase Agreement made between the Buyer and the Seller.

	•	The Buyer acknowledges that any Warranty given by the Seller is limited to the Seller’s period of ownership of the Apartment.

	•	The Buyer acknowledges that where confirmations are given by the Seller subject to knowledge or awareness, this shall be actual knowledge or awareness and no representation that reasonable steps have been taken to ascertain the accuracy of the confirmations shall be implied.

	•	The total aggregate liability of the Seller in respect of all Warranty Claims shall not (when aggregated with the amount of all other Warranty Claims) exceed the price paid by the Buyer for the Apartment and as otherwise detailed in the Share Purchase Agreement made between the Buyer and the Seller.

	•	Where brief particulars only of the matter are set out or referred to in this form or where a document is referred to but not attached or a reference is made to a particular part only of such document, full particulars of the matter and full contents of the document shall be deemed to be disclosed.




Part 1
Seller’s Responses
	The Property:

	(Insert the full name and address of the Property in the format: property name; apartment number, property name, street, parish, postcode)

	[bookmark: Text1]     

	The Apartment (including any garage, parking space, store, patio and/or garden):

	(Insert full address of the Apartment in the format: apartment number / name, Property name, street, parish, postcode)

	[bookmark: Text2]     

	[bookmark: CompanyPt1]The Company:

	(Insert the full name of the Company, and the full registered office address of the Company in the format company name; property name / apartment / office number, property name, street, parish, postcode))

	[bookmark: Text3]     

	The Shares:

	(Insert the full details of the Shares including the number of shares and their numbering and any designation(s) (i.e ‘[100] ordinary shares of [£1] each [numbered [1] to [100] / numbered [1] and [2]]’))

	[bookmark: Text4]     

	Full name of the Seller(s):

	[bookmark: Text5]     

	Full name of the Buyer(s):

	[bookmark: Text6]     

	[bookmark: CoSecPt1]Full name of the Company Secretary:

	Name:
	[bookmark: Text7]     

	Contact / Address details:
	[bookmark: Text8]     

	Email Address:
	[bookmark: Text9]     

	Telephone Number(s):
	[bookmark: Text10]     

	[bookmark: ManAgentPt1]Full name of the Managing Agent (if any):

	Name:
	[bookmark: Text11]     

	Contact / Address details:
	[bookmark: Text12]     

	Email Address:
	[bookmark: Text13]     

	Telephone Number(s):
	[bookmark: Text14]     

	THE SELLER CONFIRMS (unless stated otherwise):

	The Property / Title

	
	That the Apartment is free of all leases, tenancies, licences and other third party occupation arrangements.

	
	☐	Confirmed
	☐	Not Confirmed

	
	If not confirmed, please provide:

	
	A copy of the current lease and agreed schedule of condition.
	☐
	
	Confirmation of the current rental payable under the lease

	
	
	Amount: 
	[bookmark: Text15]£      

	
	Confirmation that the tenant is up to date with all rental and any other payments due under the lease

	
	☐	Confirmed
	☐	Not Confirmed

	
	Confirmation that the deposit is held on the "My Deposits Scheme" and the amount of the deposit held

	
	☐	Confirmed
	☐	Not Confirmed

	
	
	Amount Held: 
	[bookmark: Text16]£      

	
	A copy or copies of valid registration card(s) in respect of the tenant(s)
	☐
	
	Confirmation that the Seller has not had cause to complain about the conduct of the tenant insofar as concerns both the lease and in relation to other apartments in the Property.

	
	☐	Confirmed
	☐	Not Confirmed

	
	The Electrical Installation Report for the Apartment
	☐
	
	That vacant possession of the Apartment will be granted to the Buyer upon completion of the sale and that all keys, alarm codes and other security devices will be provided to the Buyer upon completion.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text17]     

	
	That within the past two years, there have not been any disputes or complaints involving the Company and/or the Apartment and/or the Property and/or a property nearby.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text18]     

	
	That the Seller is not engaging with anyone else in relation to the Apartment and that there are no agreements for sale, building contracts, options, rights to acquire or similar matters affecting the Property and/or the Apartment (or the use of the Apartment).

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text19]     

	
	If the Seller acquired the Apartment within the past 5 years, when the Seller acquired the Apartment it was an arm's length transaction (i.e. the Seller had no personal relationship with the previous owner) and that the Seller believes that the market value was paid at the time.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text20]     

	Charges / Mortgages

	6A.
	That there is presently no security interest (mortgage) secured on the Shares.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	Name of Secured Party:
	[bookmark: Text21]     

	
	Amount Secured:
	[bookmark: Text22]£      

	
	Date of Security Interest:
	[bookmark: Text23]     

	
	Confirmation as to who holds the share certificates (pursuant to any security interest agreement):

	
	[bookmark: Text24]     

	6B.
	That no further security interest, loan or mortgage will be secured against the Shares prior to the completion of the sale and you have not signed any unregistered security interest(s) capable of being registered against the Shares.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	Name of Lender:
	[bookmark: Text25]     

	
	Amount of Loan:
	[bookmark: Text26]£      

	
	Any Other Details:

	
	[bookmark: Text27]     

	Services and Drains

	1. 
	That the Seller is not aware of any defects in the drainage system(s) (both foul and surface water) serving the Apartment and that there is no planned or anticipated expenditure in relation to it.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text28]     

	8A.
	Please provide details as to how foul water serving the Apartment is disposed of and the route of the foul water drainage from the Apartment.

	
	Details:

	
	[bookmark: Text29]     

	8B.
	Please provide details as to how surface water serving the Apartment is disposed of and the route of the surface water drainage from the Apartment.

	
	Details:

	
	[bookmark: Text30]     

	1. 
	If the Apartment is served by a septic tank and soakaway, whether there is a discharge permit as recommended under the Water Pollution (Jersey) Law 2000 and that a copy of the permit will be provided with a partially completed transfer form.

	
	☐	Confirmed
	☐	Not Confirmed

	
	☐	Not Applicable
	

	
	Details where not confirmed:

	
	[bookmark: Text31]     

	
	If the Apartment is served by a borehole or other in-ground water supply, that the borehole has been registered in accordance with the Water Resources (Jersey) Law 2007 and that a copy of the registration document will be provided with a partially completed transfer form.

	
	☐	Confirmed
	☐	Not Confirmed

	
	☐	Not Applicable
	

	
	Details where not confirmed:

	
	[bookmark: Text32]     

	
	That the Seller is not aware of any defects in the pipes, cables and other apparatus for the provision of mains or other services to the Apartment (including but not limited to water, gas, electricity and telephone) and that there is no planned or anticipated expenditure in relation to them.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text33]     

	
	That the Seller will arrange for final meter readings to be taken and will ensure that the main services supplies are not cut off prior to or at completion.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text34]     

	Planning and Building

	
	No works and/or any change of use have been carried out at the Apartment which would require approval from the Planning Department and other relevant authorities.

	
	☐	Confirmed
	☐	Not Confirmed

	
	If not confirmed, that all works and/or any change of use undertaken at the Apartment have received all necessary approvals from the Planning Department and other relevant authorities, where required, and that such works have been completed and signed off.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text35]     

	
	That no planning or building control applications are awaiting determination in relation to the Apartment. If they are, please provide full details.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text36]     

	
	That there is no existing or expected challenge to the validity of any planning or building permissions granted in respect of the Apartment.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text37]     

	
	That the Seller is not aware of any actual or potential enforcement proceedings under the Island's Planning Laws or related legislation in relation to the Apartment.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text38]     

	
	That the Seller is not aware of any planning or building control applications awaiting determination in relation to any property adjoining the Property.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text39]     

	Statutory Notices

	
	That the Seller has not received, and is not aware of, any notice in connection with the compulsory acquisition of the Apartment.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text40]     

	
	That the Seller has not received, and is not aware of, any notice from any States of Jersey, Government of Jersey or other authority that affects the ownership or the existing use of the Apartment or which will involve expenditure for complying with it.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text41]     

	Common Parts

	
	In relation to the common areas, common access roads or common services forming part of the Property and used by the Apartment, please complete ‎(a) to ‎(f) below.

	
	[bookmark: _Ref230244423]Provide details of who administers these areas / services and any scheme / contract relating to them:

	
	
	[bookmark: Text42]     

	
	Detail any regular sum paid by the Seller in connection with this and if so, how often and how much they pay:

	
	
	[bookmark: Text43]     

	
	Confirm whether the Seller is fully up to date with all payments due:

	
	
	☐	Confirmed
	☐	Not Confirmed

	
	Confirm that there are no works pending to which the Buyer would be expected to contribute

	
	
	☐	Confirmed
	☐	Not Confirmed

	
	Confirm that all monies paid so far by the Seller in this connection will be for the benefit of the Buyer as the new owner of the Apartment

	
	
	☐	Confirmed
	☐	Not Confirmed

	
	[bookmark: _Ref230244434]Are there any monies held in a communal account and, if so, how much?

	
	
	☐	YES
	☐	NO

	
	
	[bookmark: Text44]Amount: £      

	General

	
	That all items listed on the Inventory of Contents are the Seller's own Apartment, and free from any third party interests.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text45]     

	
	That all rubbish and personal belongings not included on the Inventory of Contents will be removed from the Apartment prior to completion and that any damage caused by removal will be made good and that in the event that they are not, they may be disposed of by the Buyer at the cost of the Seller.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text46]     

	
	That the electrical and mechanical items at the Apartment are in working order.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text47]     

	24A.
	That the Seller is not aware of any defects in the central heating and hot water systems serving the Apartment and that there is no planned or anticipated expenditure relating to them.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text48]     

	24B.
	Please advise when the central heating and hot water systems were last serviced.

	
	[bookmark: Text49]Date:      

	24C.
	Please confirm that the central heating and hot water systems service record books will be left at the Apartment at completion.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text50]     

	1. 
	That all guarantees, warranties, permissions and/or approvals in respect of the Apartment and its construction and all items to be sold with the Apartment will be provided to and if necessary assigned to the Buyer on completion. Please detail any that there may be.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details:

	
	[bookmark: Text51]     

	1. 
	That there are no insurance policies relating to any defect in title affecting the Property and/or the Apartment and that no such insurance policies have been applied for but refused. If not confirmed, please provide full details.

	
	☐	Confirmed
	☐	Not Confirmed

	
	Details:

	
	[bookmark: Text52]     



Each Seller must Sign This Form [footnoteRef:1] [1:  Except where there are more than two Sellers, when one Seller may be authorised to sign on behalf of all the Sellers] 


Signed by the Seller(s)

	Signed:
	
	Dated:
	[bookmark: Text53]     

	
	
	

	Full Name:
	[bookmark: Text54]     
	




	Signed:
	
	Dated:
	[bookmark: Text56]     

	
	
	

	Full Name:
	[bookmark: Text55]     
	




Part 2
Company Secretary / Managing Agent(s) Responses
	The Property:

	(Insert the full name and address of the Property in the format: property name; apartment number, property name, street, parish, postcode)

	[bookmark: Text57]      

	The Apartment (including any garage, parking space, store, patio and/or garden):

	(Insert full address of the Apartment in the format: apartment number / name, Property name, street, parish, postcode)

	[bookmark: Text58]     

	[bookmark: CompanyPt2]The Company:

	(Insert the full name of the Company, and the full registered office address of the Company in the format company name; property name / apartment / office number, property name, street, parish, postcode))

	[bookmark: Text59]     

	The Shares:

	(Insert the full details of the Shares including the number of shares and their numbering and any designation(s) (i.e ‘[100] ordinary shares of [£1] each [numbered [1] to [100] / numbered [1] and [2]]’))

	[bookmark: Text60]     

	Full name of the Seller(s):

	[bookmark: Text61]     

	Full name of the Buyer(s):

	[bookmark: Text62]     

	[bookmark: CoSecPt2]Full name of the Company Secretary:

	Name:
	[bookmark: Text63]     

	Contact / Address details:
	[bookmark: Text64]     

	Email Address:
	[bookmark: Text65]     

	Telephone Number(s):
	[bookmark: Text66]     

	[bookmark: ManAgentPt2]Full name of the Managing Agent (if any):

	Name:
	[bookmark: Text67]     

	Contact / Address details:
	[bookmark: Text68]     

	Email Address:
	[bookmark: Text69]     

	Telephone Number(s):
	[bookmark: Text70]     


These responses are to be provided by the Company Secretary and the Managing Agent (if any) of any development or property of which the Apartment forms part. It is very important that your answers are accurate and complete to the best of your knowledge and belief (acting reasonably) (and for the duration of your role as Company Secretary or Managing Agent as the case may be) as the Buyer will be relying on the information you provide. You are not expected to undertake any expert report or survey in order to answer these questions.
Each of the Company Secretary and the Managing Agent (if any) confirms as follows:
	A. 
	That within the past two years, there are not now and have not been any disputes or complaints or legal proceedings (threatened or actual) involving the Seller and/or the Company and/or the Property and/or the Apartment and/or a property nearby.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text71]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text72]     

	B. 
	That neither buildings insurance nor third party liability insurance relating to the Property and/or the Apartment has been refused at any time nor have any terms of either such insurance been breached.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text73]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text74]     

	C. 
	That there are no outstanding insurance claims in respect of the Property and/or the Apartment.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text75]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text76]     

	D. 
	That no buildings insurance claims have been made in relation to the Property and/or the Apartment in the past 5 years.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text77]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text78]     

	E. 
	That there are no insurance policies relating to any defect in title affecting the Shares and/or the Property and/or the Apartment and that no such insurance policies have been applied for but refused.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text79]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text80]     

	F. 
	That there is no latent defect insurance policy relating to the Property and/or the Apartment.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text81]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text82]     

	G. 
	That no planning or building control applications are awaiting determination in relation to the Property. If they are, please provide full details.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text83]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text84]     

	H. 
	That there is no existing or expected challenge to the validity of any planning or building permissions granted in respect of the Property.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text85]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text86]     

	I. 
	There are no actual or potential enforcement proceedings under the Island's Planning Laws or related legislation in relation to the Property and we are not aware of any enforcement notice and/or stop notice (or equivalent) in relation to the Property.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text87]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text88]     

	J. 
	No notice has been served in connection with the compulsory acquisition of the Property (or any part of it).

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text89]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text90]     

	K. 
	No notice has been served from any States of Jersey or Government of Jersey, or other authority that affect the ownership or the existing use of the Property and/or the Apartment or which will involve expenditure for complying with it.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text91]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text92]     

	L. 
	The Company has never received notice of any breach nor are aware of any breach of any hereditary servitudes, covenants, rights, restrictions, stipulations, or easements to which the Property or any part thereof is subject.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text93]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text94]     

	M. 
	That the Company does not pay Income Tax and that any tax returns (if required) have been duly filed?
Please check with the Company accountant if necessary in order to respond.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text95]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text96]     

	N. 
	That the Company has no indebtedness other than in the ordinary course of managing the Property and no material or exceptional expenditure is anticipated in the next twelve (12) months in respect of the Property.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text97]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text98]     

	O. 
	In relation to the common access areas, common roads or common services used by the Seller, please complete ‎(a) to ‎(h) below.

	
	[bookmark: _Ref230246163]Provide details of who administers these areas / services and any scheme / contract relating to them:

	Co Sec:
	[bookmark: Text99]     

	Man Agent:
	[bookmark: Text100]     

	
	Detail any regular sum paid by the Seller in connection with this and if so, how often and how much they pay:

	Co Sec:
	[bookmark: Text101]     

	Man Agent:
	[bookmark: Text102]     

	
	Confirm whether the Seller is fully up to date with all payments due including the service charge and any capital sums requested:

	
	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text103]     

	
	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text104]     

	
	Confirm that there are no works to the Property proposed or pending to which the Buyer would be expected to contribute, save for routine maintenance

	
	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text105]     

	
	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text106]     

	
	Confirm that all monies paid so far by the Seller in this connection will be for the benefit of the Buyer as the new owner of the Apartment

	
	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text107]     

	
	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text108]     

	
	Are there any monies held in a communal account and, if so, how much?

	
	Co Sec:
	☐	YES
	☐	NO

	
	
	[bookmark: Text109]Amount: £      

	
	Man Agent:
	☐	YES
	☐	NO

	
	
	[bookmark: Text110]Amount: £      

	
	Confirm that there is no lien over the Shares

	
	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text111]     

	
	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text112]     

	
	[bookmark: _Ref230246158]Confirm that there are no loan accounts due by or to the Company

	
	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text113]     

	
	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	
	Details where not confirmed:

	
	
	[bookmark: Text114]     

	P. 
	That we are not aware of anything in relation to the Company which would prevent the issue of a new share certificate(s) to the Buyer(s) and that we will file the necessary submissions to the JFSC in relation to the Buyer's purchase of the Shares.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text115]     

	Q. 
	That the latest Annual Confirmation has been completed and filed with the JFSC in accordance with all relevant requirements.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text116]     

	R. 
	Please supply copies of the following in relation to the Company:

	
	· Memorandum and Articles of Association
	☐
	
	· Latest COBO notice
	☐
	
	· Latest Annual Confirmation
	☐
	
	· Current insurance policy and last premium receipt
	☐
	
	· Last 3 years accounts
	☐
	
	· Last 3 years minutes
	☐
	
	· Current budget
	☐
	
	· House rules / regulations
	☐
	Co Sec:
	☐	Confirmed and attached
	☐	Not Confirmed

	
	Where not confirmed, please specify which documents are not available, and the reason(s) for this:

	
	[bookmark: Text117]     

	S. 
	Whether there has been any committee or sub-committee formed to assist the Company Secretary and if so, the names of the members of any such committee or sub-committee.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	If confirmed, full names:

	
	[bookmark: Text118]     

	T. 
	That the Company has a valid fire certificate and that all fire protection equipment at the Property is in good working order and has been properly serviced and maintained.

	Co Sec:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text119]     

	Man Agent:
	☐	Confirmed
	☐	Not Confirmed

	
	Details where not confirmed:

	
	[bookmark: Text120]     



Signed by the Company Secretary:

	Signed:
	
	Dated:
	[bookmark: Text122]     

	
	
	

	Full Name:
	[bookmark: Text121]     
	



Signed by the Managing Agent (if any):

	Signed:
	
	Dated:
	[bookmark: Text124]     

	
	
	

	Full Name:
	[bookmark: Text123]     
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